MCG, a well established provider of Professional and Academic study programmes requires additional part-time (up to 6 hours per week) Tutors/Mentors for the support of students studying by distance learning.

The programmes currently requiring support are : 

Finance & Accounting – ACCA (all levels), CIMA (all levels), AAT (all stages)

Business – ABE (all levels of each programme)

Supply Chain Management – CIPS (all levels)

Marketing & Sales – CIM (all levels)

All above programme details and syllabi can be viewed on http://www.webALL.org/
Academic – University of London LSE Degree Courses

Programme details and syllabi for the LSE Degree Courses can be viewed on http://www.LondonDegrees.com/ 

Mentors will support the following programmes:

CIMA - Intermediate level and Final level

ACCA – CDipFM and Professional Scheme Parts 2 and 3

CIM – Post Graduate Diploma

CIPS - Graduate Diploma

Mentor Profile – 

· Mentors are expected to hold a Post Graduate Degree or an equivalent Professional Qualification related to the subject(s) they are supporting. They should also have at least 10 years practical work experience in the same or related discipline and have regular access to the Internet.

· Mentors should be able to demonstrate knowledge in their chosen field and effective communication skills, particularly in written form. 

· Mentors should be available for an average of 6 hours per week to respond to student enquiries, primarily through email, phone and if possible face-to-face contact, and guide them through the study material. 

· Mentors should become familiar with programme and subject study material, which will be provided. 

· Mentors should be sensitive to the needs of students and pro-active in motivating students to complete study tasks on time.

Tutors will support the following programmes:

CIMA – Foundation Level

ACCA – CAT and Professional Scheme Part1

AAT – All Stages

ABE – All levels and All Programmes

CIM – Certificate and Advanced Certificate

CIPS – Certificate and Advanced Certificate

University of London External LSE degree Courses Years 1, 2 and 3.
Tutor Profile – 

· Tutors are expected to hold a Degree or an equivalent Professional Qualification related to the subject(s) they are supporting. They should have at least 5 years practical work experience in the same or related discipline and have regular access to the Internet.

· Tutors should be able to demonstrate knowledge in their chosen field and effective communication skills. 

· Tutors should be available for an average of 6 hours per week to guide students through home study material either through email, phone or face-to-face contact. 

· Tutors should become familiar with programme and subject study material, which will be provided. They should prepare study plans and be pro-active in involving and motivating students to complete on time.

· Tutors should be sensitive to the needs of students and keep records of their progress and / or difficulties.

· Tutors should keep logs of their involvement with students and submit reports when requested.  

I have read the Tutor and Mentor profiles and reviewed the programme details on www.webALL.org and wish to be considered. My details are below.

	I wish to be considered as a Tutor / Mentor *

* Please identify which



	

	Family Name :


	Given Name :
	Date of Birth :

(dd/mm/yyyy)

	

	Nationality :


	Current Location (City) :



	Email Address :


	Alternative Email Address :



	

	Highest Qualification * :

(* If shortlisted you will be required to provide copies of certificates)



	Qualification Awarding Body 1 :  eg University of ???



	

	Second Highest Qualification * :

(* If shortlisted you will be required to provide copies of certificates)



	Qualification Awarding Body 2 :  eg  Association of Chartered Certified Accountants – UK



	

	Years of practical work experience using the discipline of your qualifications :



	Programme(s) you wish to support :


	Specific programme subjects you feel you can support :



	

	Details of your teaching / tutoring / counselling experience including the level of study with which you have been involved :



	

	Access to Internet at home (Y / N)


	Access to Internet in office (Y / N)




Please complete this form and submit it as an attachment, together with a current CV to support@webALL.org/ 

